
ANNUAL BUDGET 

The 1979 budget  f o r  t h e  C i t y  Manager's Of f i ce  has  decreased  $5,114 o r  
2% when compared t o  t h e  1978 budget  of $240,041. 

Pe r sona l  Se rv i ces  has i nc reased  $9,336, due t o  t h e  s a l a r y  improvement 
and mer i t  i n c r e a s e s .  The 1979 budget  shows t h e  e l i m i n a t i o n  of one 
Admin i s t r a t i ve  A s s i s t a n t  p o s i t i o n .  

Con t r ac tua l  Se rv i ces  have decreased  $16,500 due t o  t h e  e l i m i n a t i o n  of  
$16,000 f o r  a F u t u r i s t  Researcher and r educ t ions  i n  t r a v e l .  

Commodities have inc reased  $2,050 due t o  i n f l a t i o n a r y  t r e n d s .  

No C a p i t a l  Outlay i s  budgeted f o r  1979. 

CITY OF WICHITA 
FORM 22-002 (R) 
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ANNUAL BUDGET 

ACTIVITY NO.  
110-02-050-50000 

FUND 
GENERAL 

DEPARTMENT 
CITY MANAGER 

WORK PROGRAM 
The C i t  Manager i s  r e s p o n s i b l e  f o r  implementing a l l  C i t y  p o l i c i e s .  I t  i s  t h e  C i t y  Y Manager s d u t y  t o  s e e  t h a t  a l l  laws and o r d i n a n c e s  a r e  e n f o r c e d  and  t o  a p p o i n t  and r e -  
move a l l  C i t y  employees.  The C i t y  Manager i s  r e s p o n s i b l e  f o r  p r e p a r i n g  and s u b m i t t i n g  
t h e  a n n u a l  b u d g e t  t o  t h e  C i t y  Commission and f o r  a d v i s i n g  t h e  govern ing  body a s  t o  t h e  
C i t y ' s  f i n a n c i a l  c o n d i t i o n  and needs .  The C i t y  Manager makes recommendations t o  t h e  
g o v e r n i n g  body b u t  h a s  no v o t e .  

The Deputy C i t y  Manager a s s i s t s  i n  a d m i n i s t r a t i o n  of t h e  r e s p o n s i b i l i t i e s  of t h e  O f f i c e  
and s e r v e s  a s  A c t i n g  C i t y  Manager i n  t h e  C i t y  Manager ' s  absence .  Except  f o r  t h e  De- 
p a r t m e n t s  of Law and Economic Development, a l l  depar tment  d i r e c t o r s  r e p o r t  d i r e c t l y  
t o  t h e  Deputy C i t y  Manager. 

One E x e c u t i v e  A s s i s t a n t  t o  t h e  C i t y  Manager i s  r e s p o n s i b l e  f o r  p r e p a r a t i o n  of  t h e  C i t y  
Commission meet ing  agenda ,  r e s e a r c h ,  p r e p a r a t i o n  of c o r r e s p o n d e n c e ,  s p e c i a l  a s s i g n m e n t s ,  
and  s u p e r v i s i o n  of t h e  C i t y  C l e r k ' s  o f f i c e ,  C i t i z e n  P a r t i c i p a t i o n  O r g a n i z a t i o n  s t a f f ,  
C i t y  Commission O f f i c e  s t a f f ,  and C i t y  Manager 's  O f f i c e  s t a f f .  The o t h e r  E x e c u t i v e  
A s s i s t a n t  t o  t h e  C i t y  Manager o v e r s e e s  t h e  Commission on t h e  S t a t u s  of  Women, a l l  p e r -  
s o n n e l  a c t i v i t i e s ,  i n c l u d i n g  r e c r u i t i n g ,  j o b  t r a i n i n g ,  j o b  c l a s s i f i c a t i o n ,  t e s t i n g ,  

DIVISION 

BUDGET 

1979 

$ 57,060 
42,922 - - 

48,932 
- - 

16,146 
14 ,128  
10 ,093  
12 ,001  

$201,282 

1 ,320  

$202,602 

$ 53,996 
46,567 
54,857 
47,182 

$202,602 

e q u a l  employment o p p o r t u n i t y ,  

POSITION TITLE 

C i t y  Manager 
Deputy C i t y  Manager 
A s s i s t a n t  C i t y  Manager 
E x e c u t i v e  A s s i s t a n t  t o  t h e  

C i t y  Manager 
Execut ive  A s s i s t a n t  
A d m i n i s t r a t i v e  A s s i s t a n t  
C i t y  Manager 's  S e c r e t a r y  
A d m i n i s t r a t i v e  S e c r e t a r y  
S e c r e t a r y  

Sub-Tota l  

Add: Longevi ty  

TOTAL 

Full-Time E q u i v a l e n t  

F i r s t  Q u a r t e r  
Second Q u a r t e r  
T h i r d  Q u a r t e r  
F o u r t h  Q u a r t e r  

TOTAL 

r n n r r  - 9  nn7 ,n \ 

and employee-management r e l a t i o n s .  

RANGE 

3789-5361 
2840-4015 - - -  
1899-2681 -- - 
1115-1467 

898-1177 
807-1115 
726-1000 

BUDGET 
1977 

1 
0  
1 

1 
1 
0  
1 
1 
1 
- 

7  

7  

CITY 

BUDGET 

1978 

$ 50 ,803  
3 9 , 1 8 1  - - 

40 ,178  
- - 

25,934 
12,822 
12 ,168  
10,869 

$191,955 

1 , 3 1 1  

$193,266 

EMPLOYEES 
BUDGET 

1978 

1 
1 
0  

2  
0  
2 
1 
1 
1 
- 

9  

9  

O r  

BUDGET 
1979 

1 
1 
0  

2  
0  
1 
1 
1 
1 
- 

8  

8 

WICHITA 



I ANN UAI, BUDGET 

DEPARTMENT DIVISION ACTIVITY NO. 
GENERAL CITY MANAGER CITY CLERK 110-02-090-50000 

BUDGET COMMENTS 
The 1979 budget  f o r  t h e  C i t y  C l e r k ' s  o f f i c e  has  i n c r e a s e d  $8,876 o r  6% 
over  t h e  1978 budget  of  $140,656. 

Pe r sona l  S e r v i c e s  has i nc r ea sed  $12,32Odue most ly  t o  t h e  s a l a r y  improve- 
ment and m e r i t  i n c r e a s e s .  Through r e o r g a n i z a t i o n ,  a C le rk  I1 p o s i t i o n  
has been e l i m i n a t e d  and an  Admin i s t r a t i ve  Aide I p o s i t i o n  a u t h o r i z e d .  

Con t r ac tua l  S e r v i c e s  have been decreased  a t o t a l  o f  $5,334 due t o  t h e  
f a c t  t h a t  t h e  codebook w i l l  be r e p r i n t e d  on ly  semi-annually and t h e  
amount of money des igna t ed  i n  Account 295 f o r  r eco rds  s t o r a g e  has been 
reduced by $425 from t h e  1978 budgeted amount. 

Commodities have i nc rea sed  $2,400 due t o  t he  i nc rea sed  c o s t  of  o f f i c e  
s u p p l i e s  and equi.pment maintenance.  

No C a p i t a l  Out lay  i s  budgeted f o r  1979. 

230 Transpo r t a t i on  
240 Adve r t i s i ng  
250 Insurance  

e r  Than Bldgs.  

C I T Y  OF  WICHITA 
'Om 22-002 (R)  
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FORM 

ANNUAL BUDGET 

FllND 
GENERAL 

DEPARTMENT 
CITY MANAGER 

DIVISION 
CITY CLERK 

ACTIVITY NO. 
110-02-090-50000 

WORK PROGRAM 

The C i t y  Clerk  i s  t h e  e x - o f f i c i o  c l e r k  of t h e  C i t y  Commission 
and i s  r e spons ib l e  f o r  keeping minutes of a l l  meetings and per -  
forming such o t h e r  d u t i e s  i n  t h e  meetings a s  may be  d i r e c t e d  
by e i t h e r  t h e  Board of C i t y  Commissioners o r  t h e  C i t y  Manager. 
I n  a d d i t i o n ,  t h e  C i t y  Clerk  s e rves  a s  s e c r e t a r y  f o r  t h e  Board 
of Bids and Con t r ac t s .  He a l s o  supe rv i se s ,  and coo rd ina t e s  
(1) t h e  s p e c i a l  assessment a s s i s t a n c e  program funded by Com- 
munity Development Block Grants ,  (2)  t h e  keeping of o f f i c i a l  
r e c o r d s ,  (3)  bond and note  process ing ,  and (4) ord inance  
process ing .  

POSITION TITLE 

C i t y  Clerk 
Deputy C i ty  Clerk  I1 
Deputy C i t y  Clerk  I 
Account Clerk  I1 
Sec re t a ry  
Clerk I1 
Adminis t ra t ive  Aide I 

Sub-Total 

Add: Longevity 

Less:  Charges t o  Weed Mowing 

TOTAL 

Full-Time Equivalent  

F i r s t  Quar ter  
Second Quar ter  
Third Quar ter  
Four th  Quar ter  

TOTAL 

22-003 (R) 

BUDGET 
1977 

1 
1 
1 
1 
1 
4 
0 

9 

9 

CITY 

RANGE 

1600-2256 
1314-1734 
1056-1388 

766-1000 
726-1000 
621-807 
807-1056 

EMPLOYEES 
BUDGET 
1978 

1 
1 
1 
1 
1 
4 

- 0 -  
9 

9 

OF 

BUDGET 

1978 

$ 22,430 
18,768 
15,266 
10,869 

8,541 
31,968 - - 

$107,842 

$ 2,193 

- - 

$110,035 

BUDGET 
1979 

1 
1 
1 
1 
1 
3 
1 

9 

9 

WICHITA 

BUDGET 

1979 

$ 26,259 
20,808 
16,662 
10,777 

9,151 
26,237 
12,670 

$122,564 

$ 2,295 

(2,504) 

$122,355 

$ 32,883 
28,172 
33,042 
28,258 

$122,355 



ANNUAI, BUDGET 

P e r s o n a l  S e r v i c e s  has  i n c r e a s e d  $15,420 due t o  s a l a r y  improvement and  merit 
i n c r e a s e s .  

C o n t r a c t u a l  S e r v i c e s  i n c r e a s e d  $3,417 due t o  i n f l a t i o n a r y  t r e n d s .  

Commodities d e c r e a s e d  $1 ,931  due t o  t h e  e l i m i n a t i n g  o f  t h e  Employee Recog- 
n i t i o n  Banquet .  

C a p i t a l  Out lay  i n  t h e  amount of  $800 i s  t o  b e  s p e n t  f o r  t h e  purchase  of 
a  t y p e w r i t e r .  

C I T Y  OF WICHITA 
FORM 22 -002  (R )  



L ANNUAL BITDCET 

ACTIVITY N O .  

110-02-820-50000 

DIVISION 

PERSONNEL 

FI'ND 

GENERAL 

DEPARTMENT 

CITY MANAGER 

WORK PROGRAM 

The g o a l  o f  the  Personnel  D iv i s ion  i s  t o  develop  and a d m i n i s t e r  personnel  p o l i -  
c i e s  and procedures  governing a l l  C i t y  employees i n  accordance w i th  m e r i t  p r i n -  
c i p l e s .  The personnel  program i n c l u d e s  c l a s s i f i c a t i o n ,  pay a d m i n i s t r a t i o n ,  r e -  
c ru i tmen t ,  performance e v a l u a t i o n ,  o r i e n t a t i o n  o f  new employees and maintenance 
o f  employee personnel  r e c o r d s .  

The Personnel  D i v i s i o n  processes  a l l  personnel  t r a n s a c t i o n s ,  i n c l u d i n g  t r a n s f e r s ,  
suspens ions ,  m e r i t  i n c r e a s e s  and promotions.  The Pe r sonne l  D iv i s ion  a d m i n i s t e r s  
t he  C i t y ' s  occupa t iona l  s a f e t y  program and provides  t r a i n i n g  programs f o r  a l l  
C i t y  employees des igned  t o  enhance upward m o b i l i t y  o p p o r t u n i t i e s .  

The Personnel  D iv i s ion  works w i th  o t h e r  C i t y  d i v i s i o n ,  employee o r g a n i z a t i o n s  
and union r e p r e s e n t a t i v e s  i n  hand l ing  employee g r i evances  and i n  n e g o t i a t i n g  
union agreements.  

BUDGET 

1979 

$ 26,608 
51,960 
20,808 
17 ,355 

99,082 
8,807 
9,850 - - 

10,053 

$244,523 

1 ,973  

$246,49 6 

$ 65,242 
56,766 
66,687 
57,801 

$246,496 

BUDGET 

1978 

$ 24,938 
50,442 
19 ,014 
15 ,104 

89,775 
10,572 
10 ,869 

8,096 - - 

$228,810 

2,266 

$231,076 

POSITION TITLE 

Personnel  D i r e c t o r  
Sen io r  Personnel  Technic ian  
Employee R e l a t i o n s  O f f i c e r  
Occupat iona l  S a f e t y  Tech. 

Personnel  Technic ian  11 
Admin i s t r a t i ve  Aide I 
S e c r e t a r y  
C le rk  I1 
Account C le rk  I 

Sub-Total 

Add: Longevity 

To ta l  

Full-Time Equiva len t  

F i r s t  Qua r t e r  
Second Quar te r  
Thi rd  Quar te r  
Fourth Qua r t e r  

n n n x ,  m-, nn- ,ni 

RANGE 

1794-2531 
1314-1734 
1314-1734 
1314-1734 

1115-1467 
807-1056 
726-1000 - - 
689-898 

BUDGET 

1977 

C I T Y  

EMPLOYEES 
BUDGET 

1978 

1 
3 
1 
1 

6 
1 
1 
1 
0 

15  

15  

OF 

BUDGET 

1979 

1 
3 
1 
1 

6 
1 
1 
0 
- 1 

15 

15  

WICHITA 



ANNUAL BUDGET 

FUND I DEPARTMENT 1 DIVISION  ACTIVITY NO. I I GENERAL CITY MANAGER PUBLIC AFFAIRS OFFICE 110-02-860-50000 

I I BUDGET COMMENTS 

The 1979 budge t  f o r  t h e  P u b l i c  A f f a i r s  O f f i c e  h a s  i n c r e a s e d  $28 ,590  o r 3 1 x  
o v e r  t h e  1978 budge t  o f  $92,754. T h i s  i n c r e a s e  i s  due t o  t h e  t r a n s f e r  o r  
t h e  l e g i s l a t i o n  m o n i t o r i n g  r e s p o n s i b i l i t y  from t h e  Department  o f  Law t o  t h e  
p u b l i c  A f f a i r s  O f f i c e ,  which added t h e  p o s i t i o n  of  L e g i s l a t i v e  A c t i v i t i e s  
C o o r d i n a t o r  tlo PAO. 

I I p e r s o n a l  S e r v i c e s  have i n c r e a s e d  $24,435 due t o  t h e  t r a n s f e r r e d  p o s i t i o n  and  
s a l a r y  improvement and m e r i t  i n c r e a s e s .  

C o n t r a c t u a l  S e r v i c e s  have i n c r e a s e d  o n l y  s l i g h t l y ,  $214, owing t o  a n  e x p e c t e d  
lower need f o r  a d v e r t i s i n g ,  r e d u c t i o n  of  p u b l i c a t i o n  c a p a b i l i t i e s  and  e l i m i n a -  
t i o n  o f  c a b l e  t e l e v i s i o n  m o n i t o r i n g .  

I I Commodities have i n c r e a s e d  $1 ,941  t o  c o v e r  t h e  l a r g e r  expense  a c c o u n t  i n -  
c u r r e d  due t o  added r e s p o n s i b i l i t i e s  i n  t h e  a r e a  of  I n t e r g o v e r n m e n t a l  A f f a i r s .  

C a p i t a l  O u t l a y  i n  t h e  amount of  $2,000 i s  budge ted  f o r  o f f i c e  equipment  
r e q u i r e d  due t o  t h e  a d d i t i o n a l  p o s i t i o n .  

ACTUAL 
ACCOUNT CLASSIFICATION 1977 

PERSONAL SERVICES 
110 S a l a r i e s  & Wages 
120 Employee Claims 

BUDGET 
1978 

BUDGET 
1979 

TOTAL PERSONAL SERVICES 

CONTRACTUAL SERVICES 
210 U t i l i t i e s  
220 Communications 
230 T r a n s p o r t a t i o n  
240 A d v e r t i s i n g  
250 I n s u r a n c e  
260 Dues and S u b s c r i p t i o n s  
270 P r o f e s s i o n a l  S e r v i c e s  
280 Main t .  o f  Bldgs & Improvements 
290 Maintenance o f  Equipment 
295 O t h e r  C m t r a c t u a l  S e r v i c e s  

TOTAL CONTRACTUAL SERVICES 

COMMOUITIES 

310 O f f i c e  S u p p l i e s  
320 C l o t h i n g  and Linen 
330 Food, Drugs & Chemicals 
340 Opr. S u p p l i e s  - B u i l d i n g s  & Improvements 
350 R e p a i r  P a r t s  - Bui ld ings  & Improvements 
360 O p e r a t i n g  S u p p l i e s  - Equipment 
370 R e p a i r  P a r t s  - Equipment 
380 Opera t ing  S u p p l i e s  - C o n s t r u c t i o n  
390 Minor Apparatus  and Tools  
395 Other  Commodities 

I TOTAL COMM0DITIE:S 

CAP ITAL OUTLAY 

410 Land 
420 B u i l d i n g s  
430 1mprovemen.ts Other  Than Bldgs . 
440 O f f i c e  Equipment 
450 V e h i c u l a r  Equipment 
460 O n e r a t i n e  E a u i ~ m e n t  
470 0;her ~ a p i t a l  b u t l a y  

TOTAL CAPITAL OUTLAY 

S IJB - TO TAL 

t GRAND TOTAL I 
CITY OF WICHITA 

?ORM 22-002 (R) 



I 

ANNUAL BIJDCET 

ACTIVITY NO. 

110-02-860-50000 

FllND 

GENERAL 
DEPARTMENT 

CITY MANAGER 

WORK PROGRAM 
The P u b l i c  A f f a i r s  O f f i c e  i s  a  s e r v i c e  o r g a n i z a t i o n  c h a r g e d  w i t h  c r e a t i n g  and m a i n t a i n i n g  
open and e f f e c t i v e  communication between c i t i z e n r y  and C i t y  government. There  a r e  s e v e r a l  
d i s t i n c t  a r e a s  o f  o p e r a t i o n  w i t h i n  t h e  P u b l i c  A f f a i r s  O f f i c e :  P r e p a r a t i o n  and d i ssemina-  
t i o n  o f  i n f o r m a t i o n  t o  t h e  p u b l i c  th rough  news media; p r o v i d i n g  a s s i s t a n c e  t o  a l l  C i t y  
o f f i c e s  i n  t h e  way o f  c o u n s e l i n g ,  photographic  s e r v i c e ,  s p e c i a l  news c o n f e r e n c e  s c h e d u l i n g ,  
m a t e r i a l  and meet ing  s c h e d u l e  d i s t r i b u t i o n  o f  s p e c i a l i z e d  i n f o r m a t i o n  t o  t h e  p u b l i c ;  p r e -  
w a r a t i o n  o f  p r i n t e d  m a t e r i a l  f o r  in forming  c i t i z e n s ,  i n c l u d i n g  t h e  C i t y  Annual R e p o r t ,  
s t a t i s t i c a l  i n f o r m a t i o n ,  C i t y  and County Commission b r o c h u r e s ,  c o o r d i n a t i o n  and  ad-  
m i n i s t r a t i v e  s e r v i c e s  f o r  t h e  Mayor 's  P u b l i c  R e l a t i o n s  Advisory  Committee. A l l  s t a f f  
members p r o v i d e  i n f o r m a t i o n ,  r e f e r r a l s  and answers  t o  c i t i z e n  q u e s t i o n s  and problems 
r e g a r d i n g  a l l  C i t y  s e r v i c e s .  Pr imary  f u n c t i o n s o f  t h i s  d i v i s i o n  i n c l u d e  t h e  p r e p a r a t i o n  
and d i s t r i b u t i o n  o f  news r e l e a s e s ,  C i t y  mee t ing  s c h e d u l e s ,  s c h e d u l i n g  o f  C i t y  s t a f f  news 
c o n f e r e n c e s ,  e x e c u t i o n  of  two weekly TV programs, and news media r e l a t i o n s .  The C i t y  
monthly i n t e r n a l  p u b l i c a t i o n ,  W i c h i t a  F o o t n o t e s ,  i s  produced by  t h i s  d i v i s i o n .  I n  a d -  
d i t i o n ,  t h i s  d i v i s i o n  a s s i s t s  C i t y  Commissioners and C i t y  management i n  t h e  p r e p a r a t i o n  
of s p e e c h e s  f o r  v a r i o u s  p u b l i c  appearances .  T h i s  y e a r  PA0 h a s  t h e  a d d i t i o n a l  r e s p o n s i -  
b i l i t y  o f  m o n i t o r i n g  S t a t e  l e g i s l a t i o n .  

DIVISION 

PUBLIC AFFAIRS OFFICE 

POSITION TITLE 

P u b l i c  A f f a i r s  D i r e c t o r  
L e g i s l a t i v e  A c t i v i t i e s  

C o o r d i n a t o r  
A s s i s t a n t  P u b l i c  A f f a i r s  

D i r e c t o r  
A d m i n i s t r a t i v e  A s s i s t a n t  
S e c r e t a r y  

Sub-To ta l  

Longevi ty  

TOTAL 

Full-Time E q u i v a l e n t  

F i r s t  Q u a r t e r  
Second Q u a r t e r  
T h i r d  Q u a r t e r  
F o u r t h  Q u a r t e r  

TOTAL 

L 

FORM 22-003 (R) 

RANGE 

1600-2256 

1427-2011 

1314-1734 
1115-1467 

726-1000 

BUDGET 
1977 

C I T Y  

BUDGET 

1978 

$22,234 

- - 

17,108 
12,992 

8,129 

$60,463 

120 

$60,583 

BUDGET 

1979 

$25,563 

19 ,199  

16,662 
14,042 

9,552 

$85,018 

- - 

$85,018 

$22 ,728  
1 9 , 6 7 1  
2 2 , 9 4 8  
1 9 , 6 7 1  

$85,018 

EMPLOYEES 
BUDGET 

1978 

1 

0  

1 
1 
1 
- 

4 

4 

OF 

BUDGET 
1979 

1 

1 

1 
1 
1 
- 

5 

5 

WICHITA 


